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How to register your digital certificate
to the ANAF portal

Version 1.1

These instructions describe the needed steps in order to successfully update your
registration of the qualified digital certificate to the ANAF portal.

Obs: The steps below must be followed after you receive the renewed digital certificate.

Steps for registering to the ANAF portal :

1. Make sure that you have passed the steps for installing qualified digital certificate on the computer where
you want to make ANAF registration portal.

2. Download (save) the confirmation document on your computer:
http://static.anaf.ro/static/10/Anaf/formulare/confirmare.pdf

Obs: In order to open the confirmation document you need the Adobe Reader application.
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Save As Ctrl+Shift+S

Click to save the active document with a Pentru a salva fisierul in calculator va
new name trebui sa dati click pe acest buton.

G ANAF DOCUMENT DE CONFIRMARE
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3. Please connect the e-Token device to your computer.

4. Open the confirmation document and fill it in just in the upper part: Nume (Last Name), Prenume (First
Name), CNP (Personal Identification number) and Adresa de e-mail (E-mail Address) and then click on the

(Semnatura utilizator) Signature Box.

GANAF DOCUMENT DE CONFIRMARE

Vi rog s confirmati cd la eliberarea certificatului digital cu care este semnatd accasti cerere au fost
utilizate urmatoarele date personale:

[Nime: 1 I
| Prenume: |
|eNp: | Y| :
| Email: | | r
Senndrurd unhzator

Se confirma wrmatoarele:
D-na/DL
[Prenume: | 1
[caONP: |
lmmnmmmm |
| cu care a fost semnati aceasti cerere, eliberat de firma: | 1
Acest certificat este valid astizi ( data emiterii documentului de confirmare zz/lasaa): | |

r_&;r;‘.f—

o’..o

"]

5.C. DIGISIGN $.A., 14078065/ 2006, RO 17544945, Copital social sulbscris 1.500.000 RON, Copial social vdrsot 1.500.000 RON,
Cont bancar: ROS4 BTRL 0480 1202 W66 21xX, Banca Transivania = Sucursala Chibrit, Openator de date cu caracter personal nr. 5513




v
A I G I S I G N SEMNATURA ELECTRONICA | MARCARE TEMPORALA | CERTIFICATE SSL Symantec.

member of INES GROUP @ DEVOTAMENT | STABILITATE | PREOCUPARE | SUPORT TEHNIC 24/7 Weﬁhgli';epiﬁf:;:w

DigiSign 5.A. air. Wirgil Madgearu nr. 2-5, Bucunasti, Sector 1, 014135 Romania Tal: 031 20 12 84, Fooc 031 620 12 % Sigishgnun www.digisign.ro

5. In the newly opened window make sure that the “DigiSign Qualified Public CA” field appears. If you
can’t find that field, please select from the upper part of the window (with the “Digital ID” or “Sign As”
menu) the qualified digital certificate issued by DigiSign.

Obs: If this window does not appear even if the e-Token device is connected, please disconnect the device
and follow again the steps for installing the qualified digital certificate till the third point.
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o Click on the “Save” button and save the confirmation document on your computer.

| ‘}
Recent Places
. 1* Computer ﬁ Network
=
Libraries
Ceenputer
Network -
Fie name fpordemare o | v (s |
Sweastpe [Adoba POF en Cod) 0 o ]
. The e-Token software will ask you the password which you’ll have to fill in. Press “OK”.
& Token Logon @
A member of INES GROUP @
Enter the Token Password
Token Naee: Token
Td(m Pmd G000 0RRNNRRINS
Current Language: EN
Lo J [ comet |
. After you sign the document, if the “Signature validity is unknown” message appears, you will

have to follow the steps described here:
http://digisign.ro/uploads/Config_public_acrobat reader EN.pdf
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’;“ Dagtally signed by prenume nume
DN: ¢=RO, st=Romama_ cn=prenume

CNUIME NUINEC nume, emui=testadipags o

Date: 2011.11.21 16:10:11 +02'00"
Semnatura utilizator

9. Close the document and attach it to an e-mail. Send the e-mail at: confirmare@digisign.ro

 Write: Dowmentde
Fnle Edit !ew Insert Fgrmat Oghons Tools Help

. Send ﬁ @ Attach 'l 8 Security - « Spelling

confirmare@digisign.ro

to |

b To:

[x

10.  After you receive the confirmation document countersigned, save it on your computer and access the
ANAF portal: http://www.anaf.ro

11. From the page menu select section ,SERVICII ONLINE” and press on subsection “Declaratii
electronice”.

SERVICII ONLINE

Declaratii electronice
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12. Select subsection number 3 “Inregistrare certificate calificate persoane juridice/reprezentant fiscal”.

SERVICII ONLINE e

Informatii depunere declaratii persoane juridice
Informatii depunere declaratii persoane fizice

inregistrare certificate calificate persoane juridice/reprezentant fiscal

13. Select button , Inregistrare” from the left side of the page:

INREGISTRARE CERTIFICATE CALIFICATE PERSUANE JURIDIGE SAU
REPREZENTANT FISCAL

Inreqgistrare cerificate calificate persoans juridice/reprezentant fiscal

14. Select document confirmation countersigned by us using the "Browse" button and then click
"Transmite documentul".

Va rugam sa alegeti un formular (150 sau 152):

Formular 150 (pentru depunere declaratii online) v

Reinnoirea certificatulus NU se face din aceastd sectiune

Procedura de fatd NU se aplicd in urmitoarele siruats

- cand at: reinnost certificatul (dupd expirarea valabilitits mitiale)

- cind an schumbat fumizorul de certificate calificate, dar datele de inregistrare ale persoane: (adresa de e-mal, nume, prenume, .....) sunt aceleag
- cand at prinut un token nou (in caz de prerdere, reinnoire, detenorare)

Pentru mai multe nformati pnvind reinnowrea certificatulus apasan gig

Selectan documenrul de confirmare | Browse |

Figienul trebuie 53 abd extensia pdf
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15. In the window that appears you will need to enter information identifying the company you want to
record (send tax returns online)
Introducere date de identificare

Cod unic de identficare fiscala ‘Cod numeric personal (CINP): [
Deemumire contribuabil:

Adresa contribuabil:

16. The display will show "Cererea pentru utilizarea unui certificat digital", after checking the data
entered will then have to click on the "Obtaining Form 150" on the bottom of the page.

£RER) Cocmt gy eanti efbentir ot i Sl i e e oty e g0 g s

Alecomoed g e beped 0 0061 2 doce sonn coonenn acesny scued Tk ooy il Diicwondiy '3 s tormionss A mvcrmoed g o dmped o v ot iy

ENERAER |

17. If you want to submit statements for multiple companies, you will need to click on the "Continua
inregistrarea cu un alt CUI" at the bottom of the page, thus obtaining one Form no.150 for each
company.
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18. Submit at any tax unit Form 150, the identity document (original + copy) and documents (original +
copy) which attests that qualified certificate holder si the legal representative of the taxpayer, or mandate
document, certified by a public notary, in which the qualified certificate holder has the right to sign tax
returns for the taxpayer. This document is submitted if the qualified certificate holder doesn't have the
quality of legal representation of the taxpayer.

If the digital certificate holder has the quality of legal representative of the taxpayer, he must submit
the document (original + copy) attesting qualified certificate holder the right as legal representative of the
taxpayer (this document can be Decision of Company Shareholders' General Meeting or the Statute of the
Company).

The right to use the ANAF service is usually done by an e-mail confirmation message sent at the address
specified in the Form no. 150, within 4-7 working days from the deposit of the requested documentation at
the fiscal unit. Not receiving this confirmation is not considered a procedural or technical hindrance in the
process of statements submission.

The receipt received after the deposit is a confirmation of the technical possibility for using the "statement
submission” Service. If you encounter any problems with the statement submission system, please send any
inquiries by e-mail at the following address: Admin.Portal@mfinante.ro

If the information contained in this document is not sufficient, please contact us anytime
at +40316201289 or helpdesk@digisign.ro.

Regards,
DigiSign S.A. Tel: +40-31-620.12.88
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